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    Town of Falmouth
       Zoning Board of Appeals
              ____________________________________
59 TOWN HALL SQUARE, FALMOUTH, MA  02540

508-495-7460 – Fax 508-495-7463
Zoning Board of Appeals

Directions and Information Sheet for Filing with Zoning Board

Please read carefully:  The following information is required before a hearing can be scheduled. Lack of any of the following requirements will result in delays and possible denial by the Board of Appeals. Any additional information required / requested must be submitted no less than 1 week in advance of the hearing date.
 **Unacceptable Language: “…any other applicable provision of Chapter 240 of the Code of Falmouth.” 
    (You must be specific; i.e. 240-3, C. (2) or 240-51 A (9), etc.)    
Required Information to be submitted WITH Application:
1. Application – Be specific with bylaw section relevant to your request for Hearing** See Above
2. If Applicant or Agent does not own property, owner authorization is required or a copy of the Purchase and Sales Agreement signed by all parties.
3. NINE Copies – 1 large size plan 8 reduced 11x17 and Electronic submission of all plans that show the following: 
Administrative Approval Request – two (2) copies
a) Existing floor plan & elevations – INCLUDING height of existing structure, dimensions and basement plans (including its use)
Proposed floor plan & elevations- INCLUDING height of proposed structure, dimensions and basement plans (including its use) 
b) Certified plot plan showing existing structures and existing setbacks and showing proposed structures and proposed setbacks; dimensions should be included on all structures
c) On same plot/site plan, existing parking and proposed parking

d) On same plot/site plan or septic plan show location of septic system

e) Plot/site plan MUST show: (see Section 240-69 Code of Falmouth)
** All plot/site plan MUST be stamped by a PLS**

         -lot coverage (%) by structures – existing

         -lot coverage (%) by structures – proposed

         -lot coverage (%) by structures, parking & paving – existing  (impervious surface, parking sp)
         -lot coverage (%) by structures, parking & paving – proposed (impervious surface, parking sp)
f) If in any coastal or wetland setback shall be shown on plan 

g) If Site Plan Review is required, filing with the Planning Board shall be done prior to filing with Board of Appeals (See Article XXXIX of the Bylaws).
Note: If you are increasing lot coverage over maximum allowed, you will be required to give lot coverage and bulk calculation information on properties in the general vicinity of subject property. 
4. A Fee from the following schedule made payable to the Town of Falmouth:

a)  Special Permits / Variances / Appeals =   $200.00
b)  Administrative Approvals
       =   $100.00

c)  Request for Modification – Board       =   $100.00
d)  Commercial  Properties                       =   $500.00
e)  Comprehensive Permit – see Office for Fee Schedule
*DOUBLE FILING FEE CHARGED FOR WORK DONE PRIOR TO A PERMIT*
All of the above must be completed prior to submission of application. THE PROJECT WILL NEED TO BE STAKED OUT ON PROPERTY ONE WEEK PRIOR TO HEARING DATE FOR BOARD’S SITE VISIT.
